Dear NWPC Preschool Families,

It is the intent of this handbook to make you aware of our classroom policies and procedures.  If at any time you have a question about what is happening in the classroom, please contact the classroom Director/Teacher.
Preschool Staff:   Director/Teacher: Beth Mickle

                              Assistant Teacher: Jill Wilson

School Hours: 9:00-11:30 AM

Arrival:  An adult should escort your child into preschool every day between 9:00-9:15 AM. The adult will supervise/assist with coat, boots, etc before leaving.

Dismissal: At 11:30 adults should come into the hallway by the classroom to pick up the children. We will dismiss the children one at a time to their adult; we will appreciate your patience at this time.  No child will be dismissed to an adult who is not on an “Authorization to Pick Up” form. 
 This form is included in this handbook.  Please return the form in your child’s folder on the first day of school.
Supplies Needed:  Each day, your child should bring with them a lunch box or bag holding a healthy snack and drink, a 2 pocket folder and a backpack large enough to hold the previously mentioned items.  All items should be labeled with your child’s name.

Attire: Comfortable attire is suggested since we will encourage gross motor activities.  We will work with a variety of paints, markers, and other art materials on a daily basis, so special occasion clothing may not be appropriate.  Tennis shoes or shoes that are suitable for gross motor activities are best.
Snack:  Each day the class will share a snack time together. Your child should bring a healthy snack and drink in a lunch box or bag. During this time we will ask a mealtime blessing, model positive table manners as well as discuss healthy food choices and the importance of hygiene, especially hand washing.  
Tuition Payments:  Tuition payments are expected upon the first class of each month.  Payments should be in an envelope labeled with your child’s name and placed in your child’s folder. Checks should be made payable to NWPC Preschool.  You will receive a receipt for your payment.  If you are interested in paying for two or more months up front, please specify which months you are paying for on the envelope.  

School Calendar:  NWPC Preschool will begin classes on Wednesday, September 5 and end on Wednesday, May 21.  The remainder of the school year we will follow the calendar for Wilmington Area School District.  A school calendar is included in this handbook.
Inclement Weather: Please listen to the radio or watch a local television station in the mornings when the weather is questionable. We will follow New Wilmington School District.  If the school district has a delay or is cancelled, preschool is cancelled for the day.

Illness:  For the consideration of the other preschool families, please do not send your child to preschool with a fever or other illness.
Absences:  You are not required to notify the preschool if your child will be absent for a day. However, please notify us if your child experiences an extended illness or if your family will be taking a trip that will take your child from school for a few days, 
Late Arrival/Early Dismissal:  If you need to bring your child in late to school or need to pick them up early, feel free to come directly to the classroom.

Classroom Parties:  At our Open House you will be given an opportunity to sign up to volunteer at a classroom party. 
Field Trips:  We are anticipating leaving the classroom for some field opportunities.  These trips will always be announced in advance and your permission will be required.
Toileting:  It is expected that your child will be toilet trained and nearly independent in the bathroom.  In case of an accident, we request that you send an extra set of clothes in a Ziploc bag labeled with your child’s name.  If additional clean up is required, we will contact you by phone to pick up your child.
Communication:  Communication between home and school will be possible by notes in the daily folder, by phone (724-946-9098) or if a conference is requested an appointment can be scheduled.  At a minimum, one conference will be scheduled with each family per school year.
Parental Concern:  If there is a concern about a child, a classroom procedure or a classroom activity, please notify the Director/Teacher directly.
Volunteer Opportunities:  If you would like to share a special interest or hobby with the class, let us know when we can schedule time for you to spend with us in the classroom.
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Pick-up Authorization Form

I/We, the undersigned parent(s) of_______________________ (child) hereby grant authorization for the following individual(s) to pick up my/our child from the NWPC Preschool.  
Name of Authorized Individual                      Relationship of Individual
_________________________                       ______________________

_________________________                       _______________________

_________________________                       ________________________

_________________________                       ________________________

_________________________                       _________________________

Parent Signature________________________________

Parent Signature________________________________

*Please advise all individuals to be prepared to present a photo ID when   picking up your child.

*Please inform NWPC Preschool immediately of any changes to this list.
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Calendar
2007-2008

September 5                       First Day MWF Class

September 6                       First Day T/Th Class

October 8                           No School-Columbus Day

November 2                       No School

November 21-26                No School-Thanksgiving Break

December 24-January 2     No School-Christmas Break
January 21                          No School

February 15 & 18               No School-Presidents’ Day

March 19-24                       No School-Easter Break

April 18                              No School

May 20                               Last Day for T/Th

May 21                               Last Day for MWF

*Monthly calendars will be distributed during the school year

Donation Opportunities
The following is a list of supplies that we need on an ongoing basis throughout the school year.  Any donations you are willing to provide at the beginning and throughout the school year would be greatly appreciated.
Kleenex

Pump bottles of hand sanitizer

Baby Wipes

Glue Sticks

Plastic caps from soda or water bottles
Children’s books

Washable Markers

Scotch Tape

